FISCAL POLICY MANUAL

PoLicy A-1 Policy for Budget Changes During the Year
APPROVED: Board of Supervisors
i AUTHORITY: Auditor-Controller-Treasurer-Tax Collector (ACTTC)
INDUSTAY ADOPTED: July 01, 2022

I. PURPOSE

To define the level of budgetary control and appropriation transfer authorities for all entities
under the Board of Supervisors/Directors/Commissioners (Board). Except as otherwise
provided by law, department heads will be held accountable for their budgets as originally
adopted by the Board or as thereafter revised in accordance with this policy. This policy
describes the level of approval needed to amend the final budget.

II. PoLIcY

Transfers and revisions to the final budget may be made as follows:

A. Non-Enterprise Transfers Requiring 4 /5t Vote of the Board:
Transfers between fund groups (excluding capital projects)
Transfers from Appropriations for Contingencies
Appropriation of unanticipated revenue
Appropriation of fund balance

B. Non-Enterprise Transfers Requiring Majority Vote of the Board:
Transfers between funds within the same fund group
Transfers between budgetary divisions within the same fund group

Transfers between Capital Project funds regardless if the transfer is within or between
fund group

Cancellations of appropriations

C. Enterprise/Internal Service Fund Transfers Requiring Majority Vote of the
Board:

Appropriation of unanticipated revenue

Appropriation of net position
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Transfers from Appropriations for Contingencies
Transfers Between Capital Project funds

D. Transfers Requiring Approval of the County Administrator:
Non-Enterprise transfers between sections within the same division
Non-Enterprise transfers between characters within the same section
Non-Enterprise transfers within character and section involving accounts 51041
(Liability Insurance), 51801, 51904-07, 51914-15, 52141 (Data Processing), 54XXX
(Fixed Assets)

E. Transfers Requiring Department Head Approval:

Non-Enterprise transfers between accounts within character and section (excluding
those accounts listed above that require County Administrator approval)

Transfers between accounts within an Enterprise/ISF (excluding those accounts listed
above that require County Administrator approval)

III. RESPONSIBILITIES
The County Administrator and the ACTTC are responsible for verifying the appropriate level

of budget authority has been achieved prior to posting any budgetary revisions into the EFS
accounting system.

IV. ATTACHMENTS

For additional information, please see Administrative Policy 3-1: "Policy for Appropriation
Transfers" approved by Board Resolutions 89-1654 & 89-1655 (last revised on 7/27/14).



https://sonomacounty.ca.gov/administrative-support-and-fiscal-services/human-resources/employee-resources/administrative-policy-manual/3-1-policy-for-appropriation-transfers
https://sonomacounty.ca.gov/administrative-support-and-fiscal-services/human-resources/employee-resources/administrative-policy-manual/3-1-policy-for-appropriation-transfers
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