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Logging into Dimensions


Go-Live for Dimensions is Tuesday May 3rd.
ISD started deploying the Dimension Icon to desktops on April 27th (ISD will work with Water & Human Services to make sure the icon is available). 
Although the icon may be visible, it will not be activated until Tuesday May 3rd, and will not allow you to log in.
The pay period that we are currently in (April 19th - May 2nd)is the LAST payroll that time will be entered time TimeSaver. May 3rd forward all time will be entered into Dimensions.
We are working with ISD to find out how the icon will be loaded to the county laptops.
A link to Dimension will also be distributed in an e-mail making it accessible without the icon on Monday or Tuesday. 
<>Dimension should be opened in Chrome or Edge, as it will not open using Internet Explorer. I know there are still a few county computers out there that still have Internet Explorer. 
Once you click the icon you will navigate to the Dimension Log In page.
log in with your employee ID number (same as TimeSaver)
Enter the assigned password (send in an e-mail on 5/3 or contact payroll clerk) and click Log In. 
After successfully logging in you will be prompted to enter a new password. If you have issues logging in click the ‘forgot my password’ link. The application will lead you through a few steps and send you an e-mail to reset your password. If all else fails contact your department payroll clerk. They will be able to reset or unlock your account. DO NOT SEND AN E-MAIL TO PAYROLL CLERKS COUNTY WIDE…this will send it to axxp 160 and most of them will not be able to help you
Effective May 5th Timesaver will no longer be available to employees. The icon will be scrubbed from the desk top and the link will no longer be active.

Link:
https://cust01-prd03-ath01.prd.mykronos.com/authn/XUI/?realm=/sonomacounty_prd_01#login&goto=https%3A%2F%2Fsonomacounty.prd.mykronos.com%3A443%2F
shell
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Home Page

Once logged into Dimensions the Home Page or your Landing Page will display. The Home Page is composed of Tiles, Menus and Icons. At a glance you will be able to easily view your Schedule, Accruals and Timecard Exceptions. By selecting a Tile, you can take action from the Home page and navigate to the component that it represents. Additional tiles may be implemented in the future such as a Time Off Request tile. 

Icons or Components:
<>Main Menu Icon - located in the top left corner, clicking on this will reveal a list of links.
<>Home Icon – is available in any window within Dimensions and will always bring you back to your Home Page
<>Question mark icon - will bring you to the searchable Help topics
<>Bell Icon -  A white dot with a number will appear if there are System Notifications
This banner floats with you within the application. All of these icons can be utilized no matter where you are located within Dimensions
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Navigating to Timecard

You can do this on one of two ways:
<>Click on the arrow within the ‘My Timecard’ Tile
OR
<> Click the Main Menu Icon >My Information (expand the selection) > My Timecard




Timecard
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Regardless of the timecard view the same Action Items/Icons will be available
<>1 - The banner at the top containing the Main Menu, Home, Help and Notifications icon
<>2 - The Action icons include List View, Approve, Remove Approve, Analyze on the left and Share (click to print timecard), Calculate Totals and Save on the right
<>3 -Time Frame indicator…the timecard will default to ‘Current Pay Period’
<>4 -At the bottom of the Timecard there are four tabs: Totals, Accruals, Historical Corrections and Audits. 
Totals: Totalizes hours for each pay code for selected time period.
Accruals: Balances for leave hours (To see accurate accruals balance clicking the last day of the pay period). 
Historical Corrections: Reflects adjustment made to timecard for a prior pay period.
Audit: Tracks changes within Timecard for selected time period.
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