
Instructions to elect the Assessment through Airbnb and Vrbo 

Airbnb: 

To elect the Assessment from guests:  

1. Select ‘Listings’ from the administration panel at the top of your screen 
2. Under ‘Listing Editor’ there are 3 dots next to ‘Arrival Guide’ – please click on the dots 
3. Under ‘Edit Preferences’ select ‘Taxes’ 
4. Select the options under ‘Custom Tax Collection’ and choose “Tourism Assessment/Fee” to be 

2% per booking 
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Vrbo  

To elect the Assessment from guests:  

1. Select ‘Calendar’ from the left tool bar 
2. Above the calendar select the ‘Settings’ dropdown and click on ‘Taxes’ 
3. Select ‘Collect my taxes and send them to me’. For the Hotel Occupancy Tax Number, please 

enter your TOT Certificate number. 
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